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RESPONSIBILITY PROCEDURE FLOW
Senate

!
Dean/Director Sets graduation date

v

Considers and forwards pass lists to College Academic

Principal Board for anproval

v

Academic Registrar

College Academic Board considers the final year
examination results and forwards to Academic Registrar
for onward transmission to Senate

v

Submits final year examination results to Senate for
approval

Academic Registrar

v

Results approved?

College Registrar

Notifies graduands of the graduation date

!

Deputy Registrar

Exams (Operations)

Clear graduands and hires out gowns

v

Registrar planning

Submits graduation list to Registrar Planning for
preparation and printing of graduation booklets.

!

Vice-Chancellor

Prepares graduation booklets

v

Chancellor

Constitutes the congregation

'

Confers degrees and awards diplomas

Vice Chancellor

v

Dissolves the congregation
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